[YOUR FULL NAME]
Mobile: [082 123 4567] | Email: [name@email.com] Address: [House Number, Street Name, Suburb, City, Postal Code] LinkedIn: [Link to profile - Optional]

PROFESSIONAL SUMMARY
An ambitious and hardworking [Insert Your Degree/Qualification Name] graduate seeking an internship opportunity within the [Insert Industry, e.g., Tourism/Finance/IT] sector. I am eager to apply the theoretical knowledge gained during my studies to a practical work environment. I am a quick learner, disciplined, and ready to contribute to the success of the Department.

PERSONAL DETAILS
· Identity Number: [Your 13-digit SA ID Number]
· Nationality: South African
· Languages: [English, IsiZulu, Afrikaans, etc.]
· Driver’s License: [Code 8 / Code 10 / None]
· Criminal Record: None
· Disability: [No / Yes - specify if comfortable]

EDUCATION
[Year Completed] – [Qualification Name] [Name of University / TVET College]
· Major Subjects: [Subject 1], [Subject 2]
· Key Modules Passed:
· [Module Name 1 - e.g., Financial Accounting 101]
· [Module Name 2]
· [Module Name 3]
· [Module Name 4]
· (Note: List the modules relevant to the internship you are applying for)
[Year Completed] – National Senior Certificate (Matric) [Name of High School]
· Subjects: [Subject 1], [Subject 2], [Subject 3], [Subject 4]

SKILLS
Computer Literacy:
· Microsoft Office (Word, Excel, PowerPoint, Outlook)
· [Any other software, e.g., Canva, Pastel, Python]
Soft Skills:
· Communication (Written and Verbal)
· Time Management
· Teamwork and Collaboration
· Problem Solving

WORK EXPERIENCE / VOLUNTEERING
(If you have no formal work experience, list student leadership, church volunteering, or casual jobs here)
[Job Title / Role] | [Company / Organization Name] [Start Date] – [End Date]
· Responsible for [Task 1].
· Assisted with [Task 2].
· Learned how to [Skill learned].
[Job Title / Role] | [Company / Organization Name] [Start Date] – [End Date]
· Responsible for [Task 1].
· Assisted with [Task 2].

REFERENCES
[Name of Lecturer or Manager]
· Role: [Job Title, e.g., Senior Lecturer]
· Organization: [University/Company Name]
· Tel: [011 123 4567]
· Email: [email@address.com]
[Name of Supervisor or Teacher]
· Role: [Job Title]
· Organization: [School/Company Name]
· Tel: [011 123 4567]
· Email: [email@address.com]

